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School boards have an important job – educating young people for success in a constantly 

changing world.  The decisions boards make shape the learning program in the schools of the 

division, influence students’ day-to-day experiences in their classrooms and affect parents’ 

involvement in their children’s education. 

 

This package has been assembled to help potential candidates learn about Prince Albert 

Catholic School Division and to support you on what being a school board member means. 
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  Nomination Form and Candidate Guide for six (6) urban seats are prepared by 
the Returning Officer of the City of Prince Albert and are available at 

www.pavotes.ca or www.pacsd.ca 
 

http://www.pavotes.ca/
http://www.pacsd.ca/


 

Informational Webpage Links: 

▪ Prince Albert Catholic School Division website www.pacsd.ca 

▪ Prince Albert Catholic School Division Reports http://pacsd.ca/Our-Board/division-

reports.html 

▪ The Local Government Election Act, 2015 

http://www.publications.gov.sk.ca/details.cfm?p=73891 

▪ The Local Government Election Regulations, 2015 

https://publications.saskatchewan.ca/#/products/77907 

▪ The Education Act, 1995 

https://publications.saskatchewan.ca/#/products/487 

  

http://www.pacsd.ca/
http://pacsd.ca/Our-Board/division-reports.html
http://pacsd.ca/Our-Board/division-reports.html
http://www.publications.gov.sk.ca/details.cfm?p=73891
https://publications.saskatchewan.ca/#/products/77907
https://publications.saskatchewan.ca/#/products/487


 

 

Vision Statement 

Learning for Life through Catholic Education 

 

Mission Statement 

To celebrate the richness of our Catholic faith through lived action 

To optimize learning for all students, improving outcomes for First Nations and 

Métis students. 

 

Core Values 

• Student-Centered 

Make all decisions in the best interest of students 

• Community 

Recognize and accept everyone as people of God 

• Integrity 

Operate with a spirit of justice and honesty 

• Servant Leadership 

Serve others modeled on the life of Jesus 

• Stewardship 

Ensure responsible and just use of resources 
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Prince Albert Catholic School Division (PACSD) 

Quick Stats: 

7 Schools 

• École Holy Cross – K-Gr. 8 French Immersion 

• École St. Anne School – PreK-Gr. 8 English; K-Gr. 8 French Immersion and a Daycare on 
site 

• St. Catherine Catholic School – PreK-Gr. 6 English and a Daycare on site 

• St. Francis School – PreK-Gr. 8 English; Gr. 7-8 Enhanced French and a Daycare on site 

• St. John Community School – PreK-Gr. 8 English 

• St. Michael Community School – PreK-Gr. 8 English and a Daycare on site 

• École St. Mary High School – Gr. 9-12 English; Gr. 9-12 French Immersion; and a Daycare 
on site 

Students Enrollment Total (as of Sep 30, 2019) – 3,247 

• École Holy Cross – 356 

• École St. Anne School – 619 

• St. Catherine Catholic School - 199 

• St. Francis School – 343 

• St. John Community School – 390 

• St. Michael Community School – 264 

• École St. Mary High School - 1076 

Full-Time Equivalent Staff Total – approximate annual staff FTE - 305 

7 Board Elected Members 

• 6 Urban 

• 1 Rural 

Board Meetings are held on scheduled Mondays of the month (see attached calendar)
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Prince Albert Roman Catholic Separate School 

Division No. 6 of Saskatchewan 

 

Page 7



 

 

Catholic Schools are Inclusive and  

Dedicated to Excellence 

 

• Catholic schools are a distinctive but an inclusive place to learn about social justice and 

service to the community, a place to promote respect for, and the dignity of, all people. 

 

• Catholic schools’ welcome students of many races, ethnicities and cultures. 

 

• Catholic schools are dedicated to excellence and have a proven track record of academic 

performance.  Catholic school graduates make a significant contribution to Canadian 

society. 
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Strategic Plan 

 

✓ Strategic Plan consultation occurred with parents, school community councils, 
parishes, teachers, support staff and student surveys. 

✓ We heard our Catholic faith is a priority 
✓ We heard children need to be competent learners in Reading, Writing and Math 
✓ We want all children to graduate 

 

 
✓ After consultation with stakeholders, a three-year plan 2017-2020 was 

developed and aligned with priorities of provincial 2020 mandate. 
✓ The 2020-2021 school year, the Board of Education passed a motion to extend 

the Strategic Plan.  The province of Saskatchewan is developing a new provincial 
education plan. 

 

 

✓ Four areas of focus: 

o Faith – growing in our faith 

o Reading, Writing and Math – competencies 

o Engagement – relationships 

o First Nation, Métis, Inuit Achievement 

 

 
FAITH: 

✓ Every school celebrates masses and liturgies annually to reflect the liturgical year 
✓ 3971 Social Justice projects occurred last year 
✓ We focus each year on our vision and values of Gospel teachings 

 
 
 
 

Consultation…We Heard 

Board Approved Strategic Plan…We Planned 

Four Priorities…We Are Focused 

Results…We Are Proud 
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STUDENT ENGAGEMENT: 
✓ Schools are tracking student engagement in school activities 
✓ Our school division outperforms the provincial average in graduation rates for 

both on time (3 years) and extended time (5 years) 
✓ École St. Mary High School has 190 – 200 graduates per year.  The Prince Albert 

Catholic School Division not only had a marked improvement from previous 
years, but we outperformed provincial averages 

✓ Our school division is 1 of 4 school divisions that significantly improved 
graduation rates out of 28 school divisions 

✓ Improved daycare opportunities with daycares at: École St. Mary High, École St. 
Anne, St. Catherine, St. Francis and St. Michael Schools 

 
READING, WRITING AND MATH: 

✓ Reading: the School Division goal is that 80% of English and French Immersion 
Grade 3 students will be reading at grade level in their language of instruction by 
the end of Grade 3 

✓ We measure: Reading Grades 1-8; Writing Grades 1-9; Math Grades 1-9 
✓ Ready for school – we have 11 Ministry approved Prekindergarten programs 
✓ Ready for school – by June 2019, 73% of Kindergarten students were ready to 

learn, according to provincial Early Years Evaluation 
 

FIRST NATIONS, MÉTIS, INUIT ACHIEVEMENT: 
✓ First Nations, Métis, Inuit (FNMI) achievement funding supports innovation and 

practices that improve achievement and engagement 
✓ Our school division out performs provincial average of First Nations, Métis, Inuit 

(FNMI) Graduation Rates both on time (3 years) and extended time (5 years) 
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Organizational Chart 
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Operations and Procedures 

PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

 POLICY ITEM:  Board of Education Legal Status  CODE:  AA  

LEGAL STATUS: The Education Act 1995, Board 
Motion #46.07, #249.13, #53.20  

DATE APPROVED: 26 Feb 2007, 18 
Nov 2013, 6 Apr 2020  

  
Background:  The first Catholic schools were established in Prince Albert on March 23, 

1887 by concerned parents of the Roman Catholic faith, priests and sisters, 
in order to assist and complement the exercise of the educational rights 
and duties of the family.  Prince Albert Roman Catholic Separate School 
Division No. 6 is a corporate body established by Catholic electors to 
provide a faith-based educational system.   

    
POLICY:  The Roman Catholic community of Prince Albert supports the legal 

establishment of the Prince Albert Roman Catholic Separate School 
Division No. 6 governed by the Board of Education.  

    
Guidelines:  1. The Board of Education of the Prince Albert Roman Catholic Separate 

School Division No. 6 shall be established with the legal status 
prescribed by The Education Act, 1995.  The Board receives its authority 
from The Education Act, 1995 and regulations made under the Act.  

  2. The Board of Education is a corporate body established pursuant to the 
Act by Catholic electors to provide an educational system in which the 
teachings of Jesus Christ form the basis of the philosophy, aims, and 
objectives.    

  3. The Board of Education shall be responsible for the local governance of 
schools and for the provision and administration of educational services 
in those schools.    

  4. The number of members elected to the Board of Education shall be in 
accordance with the Minister’s Order which established the school 
division or any amendment to the Order.  

  5. The popular names of the division shall be “the Prince Albert Catholic  
School Board”, “the Prince Albert Catholic School Division,” or “Prince  

Albert Catholic Schools.”  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

 POLICY ITEM:  Board Delegation of Authority  CODE:  AAA  

LEGAL STATUS:   Board Motion #16.14, #54.20  DATE APPROVED: 27 Jan 14, 6 Apr 20  

Background:  The Board authorizes the Director of Education to exercise any power that 
the Board exercises except in those matters which, in accordance with 
provincial legislation cannot be delegated, in accordance with this policy.  

    
POLICY:  The Board of Education delegates authority to the Director in accordance 

with the Education Act, 1995 and the Education  
Regulations, 1986, or any authority or responsibility set out in other 
legislation or regulations that supersede Board policy.  

    
Guidelines:  1. The Board authorizes the Director to do any act or thing or exercise any 

power that the Board may do, or may exercise, except those matters 
which, in accordance with provincial legislation, cannot be delegated.  
This delegation of authority to the Director specifically:  

1.1 Includes any authority or responsibility set out in the Education      
Act and regulations as well as authority or responsibility set out in 
other legislation or regulations.  

  1.2 Includes the ability to enact administrative procedures or practices 
required to carry out this authority; and also  

1.3 Includes the ability to sub-delegate this authority and responsibility 
as required.  

2. Notwithstanding the above, the Board reserves to itself the authority 
to make decisions on specific matters requiring Board approval.  This 
reserved authority of the Board is set out in Board policies, as 
amended from time to time.  

3. Further, the Board requires that any new provincial, regional or local 

obligations must be initially brought to the Board for discussion, and 

determination of decision-making authority.  

Procedures:  1. The Director is directed to develop administrative procedures to fulfill 
Board obligations created by any federal, provincial or local legislation 
which are not covered through Board policy.  

2. The Board authorizes the payment of accounts for expenditures 
incurred within the approved Budget or specific Board decisions and in 
accordance with Board policy and generally accepted accounting 
principles, and delegates to the Director responsibility for certification 
of such payments.  

3. The Board reserves authority for the recruitment and selection of the 

Director of Education and Chief Financial Officer.  The Board delegates 

authority for the recruitment, selection and management of all other 

staff to the Director of Education, in accordance with Board policy.  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

  

POLICY ITEM: Commitment to the Catholic 
Community  

CODE:  AB  

LEGAL STATUS: Board Motion #259.07, #249.13, 
#55.20  

DATE APPROVED: 27 Nov 07, 18 
Nov 13, 6 Apr 20   

  

Background:  Catholic Education exists to assist the family and parish in their basic and 
essential roles of teaching each child.  The relationships between the 
Catholic school, each family and the parish community are based upon 
trust, understanding, affirmation, care and forgiveness.  

    
POLICY:  The Board of Education of the Prince Albert Roman Catholic Separate 

School Division No. 6 declares that it is dedicated to serving the 
educational needs and aspirations of the Catholic faith community of 
Prince Albert and affirms its Mission Statement, “to optimize learning and 
nurture spiritual growth guided by Gospel values and Church teachings.”    

    
Guidelines:  1. The Board of Education will:  

-  help children learn about themselves and their world in relationship 
to God.  

 -  will serve parents by helping their children advance in Christian 
maturity.  

 -  will assist the Church in directing secular education towards an 
encounter with the world of the sacred.  

 -  will provide classes in religion and Christian Ethics, and present the 
other subjects from a Catholic perspective.  

 -  will provide a climate conducive to religious transformation by 
encouraging students and staff to express their religious convictions 
openly in the presence of a caring Christian community.  

 -  will ensure that its administration continue to hire and employ 
Catholic professional educators that are academically competent 
and committed to serving the Church in its educational role.  

 -  will employ teachers that know and live the religious dimension of 
life and will communicate that Catholic community dimension in the 
classroom.  

 -  will ensure that the teachings of the Catholic faith are part of 
teacher in-service programs and professional development 
activities.  

2. The Board of Education will exercise its responsibility in relation to the 
Bishops of Saskatchewan and Saskatchewan Ministry of Education.  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

 POLICY ITEM:  School Board Elections  CODE:  BBB  

LEGAL STATUS: Board Motion #24.01; #250.13; 

#33.19, #247.19  

DATE APPROVED: Sep 30, 2019  

  

  

Background  

The Board of Education supports the process by which the electors of the Prince Albert Roman 

Catholic community choose their trustees.  In this, the Board of Education believes that certain 

expectations should be known to all candidates.  There are seven (7) Board members, six (6) of 

which are in Subdivision #1 (Urban) and one (1) for Subdivision #2 (Rural).  

  

Policy  

The requirements of the Local Government Election Act and Education Act will be strictly 

adhered to by all employees.  Administration is to ensure that all candidates are given an 

equal and fair opportunity between the closing of nomination day until election day.  

  

Guidelines  

1. The Chief Financial Officer is to ensure that all employees are informed regarding the 

requirements of the Local Government Election Act and Education Act.  

2. The Director of Education is responsible to implement, evaluate and suggest revisions 

to this policy.  

3. The Director of Education and Chief Financial Officer will cooperate with and 

coordinate the activities that are requested by the Chief Returning Officer for the City 

of Prince Albert with Subdivision #1 (Urban).  

4. The Chief Financial Officer is the Returning Officer for the Rural area, Subdivision #2.  

  

Procedures  

1. The Director of Education will ensure that election campaigns do not disrupt the 

normal operations of the schools in the Prince Albert Roman Catholic School Division.  

2. Information about students such as parents’ names, telephone numbers and 

addresses shall not be provided by any employee.  

3. Campaign materials shall not be produced or copied by the schools or the Division 

office.  

4. Campaign materials/information shall not be posted on any property owned by the 

School Division or distributed to parents through schools or the bus system.  

5. Schools shall not be used for campaign purposes except for “all candidates” meetings 

that are hosted by a parent advisory group or the Prince Albert and Area Teachers' 
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Association or the Knights of Columbus or the Catholic Women's League or an 

equivalent non-partisan organization that is approved by the Director of Education.  

6. In deference to the wishes of the Deanery’s pastors, candidates are asked to refrain 

from campaigning in churches.  

7. After the closure of nominations, the Director of Education will supply each Parish in 

the school division for publication or insertion in its weekly bulletin, the names of the 

candidates and a brief position statement of each, if provided (to a maximum of one-

half page).  The cost of printing/distributing will be shared equally among those 

candidates who choose to participate.  The date of the election will also be supplied.  

8. The administration will not publicly correct any misinformation provided by 

candidates unless authorized by Board motion.   

9. Candidates may seek information regarding the school system from the minutes of 

regular board meetings (found on the Division Website) or from the Chief Financial 

Officer (as his/her time permits).  

10. The Director of Education will make final decisions on matters that are not covered 

by the Education Act, the Local Government Election Act or this policy.  

11. The Chief Financial Officer will provide each candidate, upon request, with an 

information kit.  This kit would include:    

• SSBA Handbook for School Board Members  

• SCSBA Becoming a Catholic School Trustee   

• Annual Report  

12. An ongoing educational information program on the “Role of Trustees” will be 

planned and implemented by the Director of Education/Chief Financial Officer.  

13. A copy of this policy will be provided to each candidate by the Chief Financial Officer 

after the closure of nominations.  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

  

POLICY ITEM:  Board Policy Development    CODE:  BF    

LEGAL STATUS:  Board Motion #06.09, #68.17, 

#164.20  

DATE APPROVED: 25 Oct 1999, 

12 Jan 2009, 27 Feb 2017, 17 Aug 2020 

  

Background:  The Board of Education has the prime and sole responsibility to adopt 

policies that are in the best interest of the Prince Albert Roman Catholic 

Separate School Division.  Policies are necessary in order to guide and 

respond to the needs of our school community.  

    

POLICY:  The Board of Education will develop policies that are in the best interest 

of the school division.  

    

Guidelines:  1. Each policy will:  

1.1 be guided by Gospel values and Church teachings;  

1.2 recognize and adhere to the governance of the Ministry of 
Education and be consistent with the Saskatchewan Education Act 
and Regulations, previous board policies, and other provincial 
and/or federal legislation.  

1.3 provide direction for school division staff, where necessary.  

2. The policy development process will:  

2.1 be subject to evaluation by the Board of Education often and will 
be revised when deemed necessary or as per review date 
identified in each policy;  

2.2 provide an opportunity, where appropriate, for the individuals 

most affected by a policy or responsible to administer a policy to 

be consulted before the policy is finalized.  

Procedures:  1. The Board directs that these steps be followed in policy development:  

1.1 The expression of the need for policy from any source is to be 
communicated to the Director of Education.  

1.2 The Director of Education will document the need, gather 
background information and provide a recommendation to the 
Board as to whether or not there is a need for policy.  

1.3 The Board of Education will decide whether or not there will be a 
policy addressing the described need.  

1.4 If the Board of Education decides to develop a policy, then the 
Director of Education will be responsible to prepare a draft policy.   

1.5 The Director of Education may decide to have the Administrative 
Council and/or Administrative Group respond to the draft policy;  
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1.6 The Director of Education will submit the draft policy to the Board, 

and indicate who has been consulted and what level of public 

involvement there has been.  

1.7 The Board of Education will act in one of the following ways: 

• Accept policy 

• Reject policy 

• Amend the policy, then accept 

• Refer to Director of Education for further work 

        1.8 Final decision will be made by the Board in a regular school board 

               meeting.  

 

2. The Director of Education will ensure that all policies adhere to the 

following format:  

2.1 Background Statement – links the policy to the philosophy of the 

school division and our work in Catholic education.  It provides a 

rationale for the policy.  

2.2 Policy Statement – one or two lines indicating the intention and 

the direction for action.  

2.3 Guidelines – guiding principles that will allow a certain degree of 

professional discretion and interpretation in carrying out Board 

policy.  The key characteristics of the intent of the policy will be 

described.  

2.4 Procedures/regulations (when necessary) to outline the steps 

required to implement the policy.  Since procedures are 

administrative directives, all changes will be approved by the 

Director of Education and need not be brought to the attention of 

the Board of Education.  However, any administrative change(s) 

that exceed the guidelines must be submitted to the Board of 

Education by the Director of Education.  

2.5 Definitions – selected definitions are included, as required, to 

ensure that the meaning of terms are understood.  It is important 

to note the difference between mandatory and discretionary 

action by the use of such terms as: “will” or “must” referring to 

mandatory action, and “should” or “may” referring to 

discretionary action.  

2.6 Cross Reference – other manuals, provincial legislation and 

handbooks may be mentioned which provide additional 

information in regard to a particular policy.  

3. The Director of Education will ensure that all policies be typed on 

approved policy format, classified and coded according to  
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Saskatchewan School Boards Association’s adaptation of the National 

School Boards Association’s classification and coding system.  

4. Communication process:  The Director of Education will be responsible 

for communicating the policy and, where necessary, the relevant 

background information to all school communities by updating policy 

manuals, as well as by means of the school division’s website.  

5. In the absence of policy, the Director of Education is entrusted the 

responsibility of implementing an interim policy that will be addressed at the 

next Board meeting.  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

  

POLICY ITEM: Saskatchewan School Boards  
Association & Saskatchewan Catholic School Boards  
Association Membership  

CODE:  BJA  

LEGAL STATUS: Board Motion #274.07, #250.13, 
#56.20  

DATE APPROVED: 10 Dec 07 18 Nov 
13, 6 Apr 20  

  

Background:  As both associations support the mandate of the Prince Albert Catholic 
School Division, the Board of Education appreciates and affirms the work 
of these two organizations, and welcomes the opportunities to work 
closely with each.   

    
POLICY:  The Board of Education is a member of the Saskatchewan School Boards 

Association and the Saskatchewan Catholic Schools Boards Association.  

    
Guidelines:  1. The Chief Financial Officer will submit the names of all trustees to both 

associations following the election to the Board of Education.  

2. Association membership fees will be submitted by the Chief Financial 
Officer to the Board of Education for its consideration.  Through a board 
motion, the membership fees will be paid to the respective 
associations.  

3. Trustees requiring the special services provided by the associations may 
contact them at no charge.  

4. Following a school board election, trustees will be provided with a copy 

of each association’s Trustee Handbook.  

5. Trustees are encouraged to become actively involved in the activities of 
the Saskatchewan School Boards Association and the Saskatchewan 
Catholic School Boards Association.  
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PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6  

  

POLICY ITEM: Political Activity on School  
Board Property  

CODE:  CP  

LEGAL STATUS:  Board Motion #255.14, #57.20  DATE APPROVED:  24 Nov 14, 6 Apr 
20  

  

Background:  Federal, provincial or local elections are opportune times to teach 
curriculum-based electoral processes in our democratic society.  However, 
schools are to remain neutral and refrain from partisan activities on school 
division property.  

    
POLICY:  Schools are to ensure that they are not identified with a specific political 

party or candidate and particularly while federal, provincial or local 
election campaigns are in progress and except for what is allowed in 
policy, no student or other person shall be subjected to partisan activities 
on school board property.  

     
Guidelines:  1.  Instructional time will not be available for any uninvited political 

speakers.  
     
  2.  All parties must be given equal opportunity if an invitation is extended 

to present political positions within the context of achieving 
educational outcomes with students.  

     
  3.  Where election issues are dealt with by the staff in current events or 

other educational areas, steps must be taken to ensure that each 
party's position is represented in a non-partisan fashion.  

     
  4.  No political advertising will be posted, distributed and/or published in 

school.  Such materials may be used in the context of instructional and 
educational programming by a teacher to illustrate objectively the 
political process.  

     
  5.  Memberships to political parties will not be sold through contact with 

students or staff within the context of the school or on school board 
property during an election campaign or at any other time.  

     
  6.  From the date an election is called until after election day, any 

opportunity during the instructional process given to address students 
will take the form of a panel debate including all officially registered 
parties contesting the seat.  
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  7.  Any staff member seeking office at the federal, provincial or local level 
will not use school division facilities or infrastructure to campaign.  
Campaigning will not be permitted among staff, and will not be 
permitted to use staff lists or student lists to distribute any materials.  

  8.  The use of school division facilities during an election campaign will be 
limited to hosting election polling stations.  

     
Procedures:  1.  Teachers/schools who extend invitations to political candidates must 

give all officially registered parties equal opportunity. Events must be 
approved by the principal and Director of Education or designate.  

     
  2.  A staff member who is campaigning for political office at the federal, 

provincial or local level must ensure campaigning does not interfere 
with the performance of assigned duties related to his/her position 
and furthermore will not engage in the following:  
  
a. Discussing the matter with students/staff/parents while on school 

property.  

b. Campaigning on school board property including in the staffroom.  

c. Distributing promotional material of any form on school board 
property.  

d. Conducting any activity related to the campaign on school board 

property.  

     
  3.  No political literature is to be included in graduation packages, with 

the exception of the Minister of Education’s congratulatory letter.  
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